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August, 2011

Dear Upper School Students and Parents,

| am delighted to welcome you to the 2011-2012 stear in the Upper School. |
hope your summer has been relaxing and rewardidghet you are looking forward to a
school year filled with new challenges and oppdties.

This handbook is the result of much thoughtful pregion and hard work by many
faculty members. It contains useful informatiomatacademics, student conduct,
school procedures, activities, and events. Thelawk can be considered our
“operating manual.” The information containedhese pages is crucial to our ability to
operate our school successfully. | hope that eldgnyer School student and parent will
take the time to read the handbook and becomeigamiith its contents. A successful
partnership between school and home begins withdld to understand the rules and
procedures that are crucial to making such a pestigee function well.

This handbook is a living document. A number oig®ns and updates have been
added since last year to reflect some changessopeel and procedures. The major
revisions will be discussed at school with all oi$ during our morning meetings and
advisor group meetings. What has not changed, yewis the fact that we place a very
high degree of trust in every student in the Ugparool. Along with that trust comes
the expectation to behave responsibly and withghitieand to contribute positively to
the life of the school. The information in thisnidlbook will help you to satisfy those
expectations.

Please feel free to call or e-mail me here at daligou have questions about the
material contained in this handbook or if you nadditional information about the
Upper School. | look forward to a great year i1 22012.

Sincerely,

jmw}f bkl

Dennis L. Calkins
Head of the Upper School



Whom to Ask

Everyone has questions. The following persongeadily available to help in the areas
outlined below. They are available by telephomanf8:00 a.m. to 3:15 p.m., Monday
through Friday. The school telephone number948-481-1111 Please consult your

directory for extension numbers.

Absences/Attendance
Mrs. Schale

Academic Policy
Mr. Calkins

Academic Scheduling
Student’s Advisor

Admission
Mr. Hart

Advisor/Advisee System
Mr. Calkins

Arts Program
Mr. Dyer

Athletic Program
Mr. Heldebrand

Chaplain
Rev. Scrutchins

College Counseling
Ms. Housh
Mr. Casey
Mrs. Cooper

Student Activities
Dr. Boots-Marshall

Community Service
Ms. Baumann

Discipline/Deans

Grade 9: Mr. Muir
Grade 10: Ms. Cauthon

Grade 11: Mr. Casey
Grade 12: Mr. R. Spencer

Driver Insurance/

Good Student Verification
Mrs. Martin

Emergencies/School Closings
918-481-1111 or www.hollandhall.org

Facilities Use
Mrs. Wasson

Finances
Mrs. Kelly

Grades, Course selection, or

Specific Academic Problems
Student’s Advisor

Learning Resource Center/

Student Assessment Program
Mrs. Brokaw

Transcript Requests
Grades 9-10: U.S. Office, Mrs. Martin

Grades 11-12: College Counseling Office,

Mrs. Vance
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The Holland Hall Partnership

Students, Teachers, Parents

The best education occurs in a community in whiok $tudent, the teacher, and the
parent work in partnership. Such partnerships liresdarust, mutual respect, and common
understanding. Positive connections between hamdesahool have a direct benefit to every
student’s learning. Even though different perspest are understandable when educating a
student, and while conflicts sometimes occur, comication and cooperation are essential in
helping every student succeed.

As a college preparatory school responsive to #els of the individual, Holland Hall is
a community that requires the resources and comenitrof everyone involved. As a self-
governing independent school, Holland Hall is baiitvoluntary relationships. The school offers
a challenging and creative curriculum and alswesrito understand and appreciate each student
and his or her educational needs. Ongoing comratioit about how to provide quality
education for each child is essential.

The school holds a number of beliefs about learnifigey include the following:

¢ Learning is a lifelong process that requires amag®l inquiring mind as well as the
development of skills for intellectual pursuit.

¢ Optimal learning occurs when students, each of wieams in a unique and complex way,
have the greatest awareness of their own streagihsveaknesses.

¢ The more the teacher and the student know abautiteg the more effectively learning
develops.

¢ A key goal of education is to have the studentmsstesponsibility for learning.

These beliefs should be seen in the context ofdif@ving:

¢ Holland Hall specializes in a strong liberal antsgram and is most valuable for students
who have the ability and determination to succeecbilege.

¢ A college preparatory curriculum can and shouldi®eslopmentally appropriate to students’
age and grade level.

¢ High-achieving students typically find Holland Hallith its emphasis on excellence, an
exciting and enriching place to learn.

¢ Holland Hall teachers believe that young peoplartee opportunity to discuss ideas openly,
guestion opinions intelligently, and learn in awiesnment that is conducive to inquiry.

¢ As an Episcopal school, Holland Hall seeks to dgvéh its students a sense of self-
awareness, responsibility, and service to others.

¢ Holland Hall strives to cultivate many forms of drgity among its students and faculty.

¢+ While the school welcomes a range of studentshot remediate students requiring
exceptional attention or accommodation.

¢+ While the Primary, Middle, and Upper Schools hgvectfic practices based on the ages of
the children who attend them, all divisions shacemmon philosophy that includes a
commitment to providing a strong education for esittdent.



PROGRAMS

Academic Program

The graduation requirements, the curriculum, ameddiscriptions of all course offerings
are described in the Curriculum Guijdehich is available from the student’s advisotler Head
of the Upper School.

Athletic Program

The athletic program at Holland Hall includes mtdolastic varsity competition for girls
and boys, fitness activities, and other supporgms. The various offerings and the graduation
requirements are set forth in the Curriculum Guigentioned above.

Religious Program

Holland Hall is affiliated with the Episcopal Clutr, which provides a framework for our
relationships with one another and for our effadsdevelop in our students a sense of self-
awareness, responsibility, and commitment. Theathsupplies the Judeo-Christian heritage
that underlies Holland Hall's value system. We éna community in which each member is
respected as a unique and valuable person. lrisntent to offer a broad liberal arts program
that encourages a free exploration of ideas, wittiding an atmosphere that enables students
to maintain and develop their own religious views gersonal values.

Arts Program

The arts at Holland Hall are made up of four madmponents: Music, Visual Arts,
Theater, and Dance. Each component offers opgbtesinthrough both curricular and
extracurricular activities. The Upper School Ceutum Guideoutlines all of these options.
Notices and announcements are made throughouetrecgncerning extra-curricular offerings in
the arts.

Learning Resource Center

The Learning Resource Center offers support sesvio enhance or extend learning
skills for students who have special learning neediie Learning Specialist offers assistance
with learning strategies that include: time mamaget, organizational skills, note taking, test
taking, and listening efficiency. Students needimglp with these skills should make an
appointment with the Learning Specialist.

Peer Tutors are available in most academic areaanfoupper school student. Referrals
must come from a teacher and be approved by thmibgaSpecialist. Peer Tutors will nbe
available to students who have a C average or above

Alternative Testing Arrangements

Holland Hall assumes no obligation to provide ralive testing arrangements for any
student who pursues psycho-educational evaluafrons outside agencies. Holland Hall offers
screening instruments which can identify pattentidative of Learning Disability (LD) and/or
Attention Deficit Hyperactive Disorder (ADHD) chataristics. All screening instruments used
reflect faculty, parent, and student input. Thel&a Hall faculty strives to cooperate with
outside agencies when making recommendations foonamodations, such as extended time
testing. Outside agencies do not have the advardgaglaily interaction with our students and
quite frequently make recommendations that are manged. All referrals for outside testing of
students must be initiated through the LearningcBist and the Head of the Upper School.
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The Educational Testing Service (ETS) sets thividhg standards for non-standard
SAT lor Il and ACT: “To be eligible, the studemust: have a disability that necessitates testing
accommodations, have documentation on file at dchtieP, 504 Plan, LAP and/or a
comprehensive evaluation by a qualified profesditret states a diagnosis of LD and/or ADHD
and the need for accommodations), and the studesst tve receiving accommodations for
classroom tests and/or standardized tests prowigélde school.”

Any student who has not been qualified for accomtations at Holland Hall may still
apply for accommodations on an SAT Program testo r&équest an exception to the
accommodations requirement, the student should isubpsycho-educational evaluation to the
College Board by the registration deadline exptajniwhy the student needs testing
accommodations. The details of this procedure b&jound in the College Board publication,
SAT Services for Students with Disabiliti@s by visiting www.collegeboard.com/ssd/. For
purposes of non-standard college admissions testimegUpper School Learning Specialist is
designated as the Coordinator of Services for $itgdeith Disabilities.

Extended Time AND ALTERNATE FORMATS Testing Guideks for

College Admission

Holland Hall Upper School offers accommodationg #ra not available at a national test
center on a national test date i.e., more than-éimka-half testing time; testing over multiple
days; other test formats such as Braille, audi@ttessor a reader.

In order to utilize extended time testing or anyest available accommodations, the
student musineet the following qualifications:

1) The student must meet ETS (Educational TeSenyice) guidelines for eligibility.

2) An administrative fee will be assessed by Hull&lall for administration of extended
time tests. When four or more students are testettie same date, a fee of $40.00
will be charged to each student in addition torgaular fees charged by ACT and
the College Board.

College Counseling

Holland Hall has a team of three full-time collegeunselors to assist students and
parents in the college selection process. Whiecthllege counseling program reaches into the
freshman year, students are officially assignetegel advisors in the spring of their junior year.
An individual conference with each junior studezdch student’s family, and the college advisor
initiates the formal selection and application e Families continue to work closely with the
college advisor throughout the senior year durlmgdpplication and decision phases. Students
are encouraged to visit colleges throughout thigin school careers and to take advantage of the
many representative visits to Holland Hall eachryeEhe College Counseling Department hosts
several information meetings for parents and stisdiimoughout the academic year and publishes
a newsletter.

Student Assessment Program

The school is concerned about each student’s enadtas well as academic well-being.
Issues of emotional distress have an indirect leatrdmpact on the ability of students to function
effectively, both in and out of the classroom.

To address these problems, Holland Hall's UppehoBt has adopted the Student
Assessment Program (SAP). The SAP is designeddeide the school with the ability to
connect emotionally at-risk students with outsidefgssional help. A student recommended and
approved by the Head of the Upper School for asseisswill receive three visits without charge
with the counseling services at a local hospitai@l Following these initial sessions, or wittan



shorter period, the hospital staff will recommendaaurse of action for further treatment or
referral.

Student Accident Insurance

The school carries Student Accident Insurance lbrHalland Hall students. The
coverage is for any injury incurred while the stoidis under the care and direction of the school.
This coverage is secondary to a student’s otheiicakithsurance. If a student is involved in an
accident, an Injury/Accident Report will be complétby the teacher, school nurse, coach, or
other appropriate person. Please note that SBeryhger in the Business Office must be notified
of an accident as soon as possible if treatmeat dyctor is required.

Upper School Advisor System

Each student at Holland Hall is assigned an advi$be purpose of the advisor system is
to allow for the close supervision of each studeptogress and to make each student aware that
there is one person in particular on the facultypvskeenly interested in and knowledgeable of
their status in every phase of school life.

The advisor load varies from four to ten studefitse advisor is available for discussions
about curriculum, selection of courses, informatiirout grades and comments, and general
guidance and counseling. Whenever a teacher s Boportant perceptions about a student,
they should be relayed to the advisor. The adusstite person with whom a faculty member or
parent will communicate about a concern or for kuaction. The advisor is the number one
communication link between the family and the s¢hobwice each year, in the fall and spring,
parent-student conferences may be scheduled vathdtisor.

It should be stressed thatformal’ guidance of the sort carried on by most of thailtsic
is not precluded by this system. It frequently pexs that some students will develop a
relationship with a teacher other than their formdlisor, and we encourage a close student-
teacher relationship wherever it takes place

The Modular Schedule

Holland Hall operates on a six-day cycle of class@hese days are identified by the
letters A through F and rotate continuously thraughthe school year. Each day has 18 modules
(mods) of 22 minutes. Classes vary from two teehmods in length based on the needs of the
class.

The modular schedule is unique due to its versaéihd allowance for a wider variety of
learning opportunities during the school day owsithe traditional classroom schedule.
Academic learning situations include: the classrpworking with small groups of students on
the same problem, individual preparation, extrg hwith a teacher in small groups, individual
conferences with a teacher, supervised study, gmtgnt projects and use of the facilities such
as the library or computers.

The non-academic possibilities are: working onosthactivities, conferring with an
advisor or teacher on a personal matter, enjoyiogeative spree in the fine arts, socializing with
others or rest and relaxation.

By providing a variety of daily and weekly scheshyl the modular schedule minimizes
the day-in, day-out monotony of a traditional sailed The schedule also provides learning
opportunities in responsibility, time management decision-making skills. Although each day
of the cycle may vary, they all begin with Uppeh8al Morning Meeting held between 8:00 and
8:15 a.m. Morning Meeting, which provides a fordar the exchange of information and
important announcements, is a daily event in th®alccommunity and is attended by all faculty,
staff, and students.



Student Organizations

The school day at Holland Hall is supplementedabtvities, clubs, and organizations.
These are designed to help each student becombrédvin school life outside the classroom.
All students are encouraged to participate in anmore organizations along with their regular
classes. Possible activities include student @pdtiion in the governance of the school,
community service, publications, drama, and spéctalest clubs. There are many opportunities
for students to assume leadership roles in detémmihe tone and direction of the school.

* The Student-Faculty Senate
The Student-Faculty Senate, composed of electettistsl and faculty, is the legislative
body of the school. The Senate has recommendptamers in all areas of the curriculum and
school life in general, with its decisions and maorendations subject only to the Head of the
Upper School’s veto.

* The Student-Faculty Honor Council
The Student-Faculty Honor Council, composed ofteld students and an equal number
of elected faculty, meet with students who havéatém major school rules. The Council is given
the responsibility of recommending a course ofaacto a dean, subject to approval of the Head
of the Upper School.

» Student Council
The members of this student-elected organizatierdadicated to generating enthusiasm
for Holland Hall and facilitating communicationstiveen students and administration. The
Student Council sponsors a number of activitiesnduthe year ranging from all-school parties to
community service projects. Election of officessn April for the following year.

Special Interest Clubs

As a means for providing experience in organizgtiteadership, cooperation, and
service, Holland Hall encourages the developmedtaativities of numerous and varied special
interest clubs. Each club is required to provideoath at Field Day. Organizational meetings
are held early in the school year.

Note: If a group of students wishes to form an organimatr club, they must recruit a faculty
sponsor and gain approval by the Student Coudéetings and activities may be held during A
Day meeting mods when available.

Publications

* Eight Acres
The school yearbook focuses its attention on daple within the school community and
their many activities. Published each school yieeryearbook encompasses the life of the entire
school. A wide variety of opportunity exists foteérested students.

* The Hallway
The Hallway is the student newspaper publishedlaely in the Upper School. Any
student may participate in the publication of tla@gr. The opportunities available to interested
students include writing, photography, editing,day advertising, and circulation.



e Windmill
The Windmill shares with the Holland Hall commuynile creative efforts of the students
within the entire school. Published yearly, ittteas fiction, non-fiction, poetry, artwork, and
photography.

Honor Societies

e Cum Laude Society
The Cum Laude Society is a national honor sodietpgnizing outstanding academic
achievement. Each spring an induction ceremonlyeld for new members. Membership is
limited to a small number of juniors and seniorsowheet the criteria set by the Cum Laude
Society.

* Foreign Language National Honor Societies
Holland Hall has formed chapters of National HoBocieties in Chinese, French, Latin,
and Spanish. These societies recognize outstamdiegnediate and advanced students of the
individual languages who have made a significamtrdoution to their adopted language and to
the life of the school.

Community Service

The Community Service Program in the Upper Scheddn extension of the school’s
mission to foster in every student a deep senssdcifil responsibility. The program seeks to
create in every student a life-long commitmentdovige in the school, the local community, and
the world at large.

The program is overseen by the Community Servicerdinator and by a service
learning board. The service learning board is gbdmwith establishing and maintaining contacts
within the Tulsa community for service opporturstiepublicizing and promoting service
opportunities, and encouraging student involvenersiervice activities through advisor groups,
clubs, classes, and school-wide projects.
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ANNUAL SCHOOL EVENTS

Convocation

During the second week of the school year, theestudent body gathers in the Branch
Theatre for the annual Convocation Ceremony. HEneroony is preceeded by a processional
from the Charles H. Brown Field to the theatre aginvhich older students are paired with
younger students.

Freshman Orientation

Freshman Orientation is conducted in the Wichitauhtains Wildlife Refuge near
Lawton, Oklahoma in late September and early Octofbe purpose of Freshman Orientation is
to provide the 9th grade class with a significamndiing experience early in the year. The entire
grade is divided into two groups. Each group campthe refuge for two nights. The large
groups are divided into small patrols led by an &pgchool teacher and two upperclassmen.
Each patrol remains together, cooking, sleepinghenground (under a tarp), and carrying out
other activities. During the day, groups hike, ler@, and rock climb. The patrols are always
accompanied by faculty leaders. Detailed infororats mailed to parents in September

Field Day

Every fall, grades 4-12, with the aid of facultydaparents, stage an outdoor carnival at
Holland Hall. The Upper School Student Councilrsgirs and organizes the event. The purpose
of Field Day is to bring the various school diviséotogether in an atmosphere of fun and
entertainment while providing money for class ahdb ¢reasuries.

Service of Lessons and Carols

This annual Advent service, held at Trinity Episab Church, is a combination of
traditional Biblical lessons and carols performgdtbe Holland Hall Chorus for students and
parents. It is presented by Holland Hall to thenownity-at-large as an offering in the spirit of
the season. Upper School student attendanceugedq If there are religious objections to this
attendance, a written request to be excused musithuitted to a dean prior to the service.

Junior Parent Night

Every winter, the College Counseling departmentdas evening information program
for parents of juniors. Important topics relatedcollege search and selection are discussed and
advisor assignments are announced for the sengor ye

Deans’ Night

As part of the college counseling program, Holladdll annually invites deans of
admission from various colleges and universitiesvigit our campus. Each visit includes
presentations to students, class visits, toursi@fcampus, and an evening program for parents
during which the deans discuss current topicsedlad college admissions.

Book Fair

The Holland Hall Book Fair is an annual fund-nagsiproject sponsored by the Holland
Hall Parents Association. Books are solicited éosld with the proceeds contributed to the
school to support program development and impleatiem. Parents and students spend many
hours organizing this annual event. Individual atass competitions are held at the Upper
School preceding the fair, and students are engedrdo gather books for inclusion in the
weekend event
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ISAS Fine Arts Festival

The Independent Schools Association of the Sowhwanually sponsors a Fine Arts
Festival in the spring at one of its member scho®spresentatives from schools throughout the
Southwest meet to share their talents in art, mafgy, music, theater, and dance during the
three-day festival. Holland Hall is one of theosiyest participants in this annual program.

Cum Laude

The Cum Laude Society is a national honor societysfudents of high school age that is
patterned after the Phi Beta Kappa Society at ttineusity level. Holland Hall's annual
induction ceremony is held each spring. Up to 20%e junior and senior classes are eligible
for membership based on their academic performandecitizenship.

Dutch Weekend

The traditional formal dance occurs on the Satumight of Dutch Weekend and is the
highlight of the weekend activities. The formahda is sponsored by the Student Council and is
open to any Upper School student. An Upper Scaadent may bring a date from another
school. Holland Hall Middle School students aré permitted to attend.

Senior Intern Program

Each spring, the senior class leaves the traditiolassroom to experience life outside
the school. Under the supervision of faculty intadvisors, the student interns record their
findings on the job in journals and write essay®uibtheir intern experience. Student
experiences are evaluated by the students, thesadvand the employers. Satisfactory
completion of the program is a requirement for gedibn

Awards Assembly

The Upper School Awards Assembly is held annuaidlyhie Branch Theatre during the
last week of the school year. Students are rezedrby the various Upper School departments
for their academic performance in class and foiir tikentributions to the school in clubs,
organizations, and community service activities.

Baccalaureate
Baccalaureate is a traditional religious servieddhat St. John’s Episcopal Church in
honor of the graduating seniors. Parents anddseme welcome to attend

Commencement

Commencement is the culmination of a student'sl@csc journey through Holland Hall.
Special awards are presented to students for odisg overall achievement, for athletic
accomplishment, leadership, and for major contiilmst to school life. Diplomas are given to
Seniors by the Head of School and Chair of the 8@drTrustees as a symbol of the successful
completion of the students’ academic career.
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UPPER SCHOOL FACILITIES

Walter Academic Building

The Frederick B. Walter Academic Building is openstudents at 7:15 a.m. on school
days. After 3:30 p.m. there is limited faculty swygsion in the building. Students participating
in athletics, or other school activities, shoulketégheir books with them to their specific activity

Each student is assigned a locker in the Walterxd&mic Building which is expected to
be maintained throughout the school year. Sincéokers have locks, students should respect
the privacy of othersPlacing valuable items in student lockers is stigrdiscouraged.

The Barnard Commons is the center of Upper School student life at &lodl Hall.
Important notices, weekly schedules, college pestard other items of interest are posted on the
various Commons bulletin boards and class pillars.

The Chapman Library offers Holland Hall students alternatives for domgtive use of
their unscheduled time between classes. Studemenaouraged to use the library to study and to
read for pleasure. The library’s large and variaalection includes books, periodicals,
videorecordings, online databases, and more. Stsidesty check out laptop computers and other
kinds of equipment from the libraridsers assume responsibility for all items checked fsom
the library. Checked out laptops and equipment stibnever be left unattended or handed over
to another student without proper check-in and clkeout to the new user. Unless
arrangements are made with library staff, laptopeeao remain in the library. Students will be
charged for any computer, computer part, or piedeeguipment that is lost, stolen, or damaged
while checked out to them.

The library also offers a photocopier for studesg.u

Walter Arts Center

The Pauline McFarlin Walter Arts Center is desiyji@ support the arts curriculum at the
school. The building houses a 1200 seat auditqraindio theater, dance studio, workshop and
facilities for both choral and instrumental muslo.addition, there is an arts complex for two and
three dimensional arts, including still and viddwfography capabilities, a gallery for display of
student and professional artwork, and audio andovigcording studios. The Arts Center is used
by all three divisions, as well as by communitygrs, for performances, assemblies, and special
events.

All Saints Chapel

The chapel is the center for spiritual gatheririgequired chapel services involving all
students and faculty are held once per cycle. ddpticommunion services, open to the entire
school community, are held on Thursday mornings:85 a.m. in the All Saints Chapel. The
chapel is open all day for any individual to usegdersonal spiritual needs.

Flint-Williams Gymnasium

The Flint-Williams Gym is the center of all indoathletic activities at the Upper School.
In addition to basketball and volleyball, a full iget-training facility is located in a separate
building just to the east of the gym.

A student with unscheduled time during the scldst may use the gymnasium during
posted hours for recreational exercise. No sskeés should be worn on the gym floor. During
each varsity season and physical education actildiykers and combination locks will be
available.
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Fields/Trails

Holland Hall has many fields for sports. There tavelve tennis courts and two baseball
diamonds located on the east side of the campinereTare three football-soccer and two field
hockey-soccer playing fields. An eight lane allatheer track and stadium complement the
lighted football and soccer complex. Near the Is@urtd of the campus is a softball diamond. In
addition to the playing fields, there are also twalking/running trails on the campus. The
Dutchmen Loop is a one mile trail that circlesddlthe playing fields on the western side of the
creek. The Campus Loop is three miles in length areanders through the entire campus,
including the hills on either side of the schoglisperty.

Students are not allowed to use the fields/trdilsing the school day without the
permission of the appropriate dean.

Parking Lots

The school emphasizes safety and caution whileestsddrive to and from school, as
well as on campus. Failure to operate in a safeneramay result in a student losing his or her
driving privileges.

Specific parking areas for students and faculey dasignated on the back cover of this
handbook.. For visitors to the campus and those welgquire handicapped access, spaces are
available in front of the Walter Arts Center, bahiime Duenner Science, Math, and Technology
Center, and near the entrance to the Upper Schypoin@sium. Due to the need for bus and
delivery vehicle access to the front of the Uppend®! building, no parking is permitted at any
time on either side of the circle drive. No patkis allowed between the lots or on grassy areas.
Parents and students should also note that tHe diriwe in front of the Upper School is one way
only.

Students are not allowed to enter the parkingdiating the school day without the
permission of a dean.

The Refectory

Located in the lobby of the Flint-Williams Gymnasiuthe Refectory serves breakfast
and lunch in the Upper School. In addition, théeR®ry serves as a student lounge during the
times before and after lunch.
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ADMINISTRATION

The Head of School John D. Marshall

The Head of School is ultimately responsible foerg aspect of the operation and
management of the school. Students are encouramedsit with the Head of School by
arranging appointments with Mrs. Dulany.

The Head of the Upper School Dennis Calkins

The Upper School Head is responsible for the dvergervision of the academic,
religious, extracurricular, athletic, disciplinargnd counseling areas of the program. He also
coordinates curriculum development, provides infation to the Holland Hall community, and
supervises scheduling and overall planning of stugeograms as well as all Upper School
faculty and faculty-student committees

The Deans of Students Phil Muir (9) = Amy Cauthon (10)
Brent Casey (11) Richard Spencer (12)

The Deans of Students, under direction of the Ugohool Head, are responsible for the
overall disciplinary tone of the school and for meing, establishing, and enforcing the
disciplinary procedures. Those areas include taydiass cuts, uniforms, and building
cleanliness. Major infractions of school guidetiree dealt with by the Student-Faculty Honor
Council called to order by the appropriate dean.

Additional non-disciplinary tasks of the Deanslumie supervising attendance, dealing
with student injuries and illnesses, and supergisiaffic and parking.

The Coordinator of Student Activities Jennifer Boots-Marshall

The Coordinator of Student Activities is respofesitor all Upper School activities of a
non-athletic, non-academic nature. She is resptenfr overseeing the scheduling of all extra-
curricular events, building and room use. Caleritgans should be brought to her attention.

The Director of the Walter Arts CenterSteve Dyer

The Director of the Walter Arts Center is respblesifor working with the Arts
Department in scheduling and providing supportdibrschool arts performances and programs.
He also functions as the Arts liaison between hhallblall and the Tulsa community.

The Director of Athletics Steve Heldebrand

The Director of Athletics oversees the athletioggam of the school, deals directly with
the coaches and their programs, establishes spdrexiules, and supervises the care and use of
all athletic facilities. Students who wish to begsed from athletics due to illness must clear the
absence with him before 8:30 a.m. each day.
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The Department Chairs

The Department Chairs report to the Head of thpddschool and are responsible for

the day-to-day operations of their individual depemt.

These responsibilities include

supervision of department faculty, curriculum, tedks, and budget. A complete listing of

coordinators by department follows:

Athletics/Physical
Education.............cccceveuee. ... Mr. Heldebrand
College Counseling............... Ms. Housh
English........ccccoccooviiiiiiiiin Dr. Berglund

Fine and Performing

AIS e Mr. Dyer
Foreign Language................ Mrs. Glover
Library ..o Mrs. Niver
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Mathematics.........c.ccccoovevvvennnn. Mrs. Holmes
Network Administrator ........... Mr. Finch
Religious Studies............... Fr. Scrutchins
SCIENCE......ooeeeeeeeeeeeee Ms. Harris
Social Studies.........ccccceeennene. Mr. Sweeney
Support Services.................Mrs. Brokaw
Technology Resources............. Mr.
Ford



POLICIES AND PROCEDURES

Academics

Grades and Reports
Letter grades are used at Holland Hall for gragingers and examinations of all kinds.
The following numerical values are utilized:

A+ 97-100 A 93-96 A- 90-92

B+ 87-89 B 83-86 B- 80-82

C+ 77-79 C 73-76 C- 70-72

D+ 67-69 D 63-66 D- 60-62
F Below 60

To move into or continue in an honors sequencaudent must have the department’s
recommendation. A student who receives a failirgdg(F) in a graduation requirement in the
Upper School must repeat the course.

Written commentgvaluating student performance are provided perédlgi throughout
the school year. Following the first and thircagers, parents are invited to a parent conference
with each student’s advisor. If necessary, commentindividual student performance may be
sent at other times during the academic year.

Letter Gradesare sent home four times during the school ye@ctober, December,
March, and May. In December and May, final exariams over the term’'s work are
administered.

Grade Point Average and Transcripts

The official Holland Hall transcript shows semestad year-long grades only. For year-
long courses, credit is earned based on the yaargoade only.

Grade point average (GPA) is calculated using -laag grades for full year courses
receiving one full credit. For semester-long cesrsone-half credit will be used in GPA
calculation using the semester grade.

Credit for year long courses will be awarded bagpdn the final year grade given in

May.

A student may choose to repeat a course in whi¢gshbeearned a passing grade. The
transcript will list the course both times alongtwihe grade earned both times the course was
taken. Credit will be awarded only once and thghbi of the two grades will be used in the
grade point average calculation.

A student who earns a grade of F in a requiredsmfor graduation must repeat the
course. The transcript will list the course bathets along with the grade earned both times the
course was taken. Both the grade of F and theingagsade will be used in the grade point
average calculation.

Adding or Dropping a Course

Students may add or drop a course within the fiesischool days of each semester as
long as all required signatures are obtained ors¢hedule request form.

After the first 12 school days of the semestatuaent may NOT add a new course. This
does not apply to teacher initiated changes fromlewvel of a course to another.

17



If a student wants to drop a course after thé filsdays of the semester, permission must
be granted by the academic advisor, parent, depatthead and the Head of the Upper School.
In addition, the transcript will indicate one ottfollowing:

WP  Withdraw Passing
WF  Withdraw Failing
Academic Honesty

Academic honesty is a serious issue at Holland. Halagrant incidents of plagiarism,
collusion, or other forms of cheating will be refdt to the Student-Faculty Honor Council.
Other incidents of plagiarism, collusion, or chegtwill be referred to a dean who will notify the
student’s parents of the offense by letter. A copyhe letter sent home will be placed in the
student’s school file. Second offenses, even ifaniwill result in the student being referred to
the Student-Faculty Honor Council. In any caseglafiarism, collusion, or other forms of
cheating, the teacher may assign the student egrade.

The Upper School uses the following definitionpddgiarism: Plagiarism is a form of
deception — the borrowing or stealing of someose’slideas or words and the presentation of
them as one’s own. This definition includes thedinf books, articles, and electronic sources such
as the Internet, as well as the copying of anathetent’s class work or homework.

Late Papers
The following procedures are employed for late gsseesearch papers, or any other

majortests and assignment$hey may also be used for other assignmentsat th

teacher’s discretion.

1) The initial due date for assignments will be bsaed by the teacher at the time the

assignment is given.

2) For eaclacademic dayhe assignment is late, the grade will be redigeti0% (one
letter grade).

3) After three academic days, the teacher will regttardy assignment to the student’s
advisor and the proper dean. Parents will be iedtif

4) A student who has not submitted the overdue wosairsfactory form after ten
academic days will be suspended from school umiMiork is completed. The
suspension will be classified as‘amexcused absence.”If the ten academic day
limit is interrupted by a major holiday period, tteacher will set an appropriate due
date.

5) All major essays, research papers, and other rtegts and assignments must be
turned in, even if they are to receivézaro.”

6) A grade of Incomplete (I) may be recorded whenaalgrcannot be calculated because
required work is missing, and the ten academicrdalge-up period has not yet
expired. All incomplete grades must be made up within two weks following the
marking period. Failure to do so may result in a gade of “F” for the marking
period.

Note: Students need to be aware that penalties assoevittethte work or academic dishonesty
may result in grades so low that the student miwhfa course for the quarter or semester.

Academic Probation

The academic record of each student is subjecetiogic review by the Upper School
Faculty and the Upper School Head to determineeifstudent is performing at the level expected
of him/her. If a student’s work falls below thevéd expected, he/she may be placed on academic
probation by the Upper School Head and requirednforove his/her record or be subject to
removal from the school.
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Demand Schedule

At various times during the academic school ydamay be decided by the student, his
advisor, or his teachers that additional schedstady time is necessary. The student will spend
a contracted amount of time in a designated arekimg under the supervision of a faculty
proctor.

Study Station Rules and Procedures

1) The Study Station is to be a centergoentstudy. Group study is not allowed.

2) Students who are on demand are to follow the sstalyon rules and procedures.

3) When the student enters the study station, he/sis¢ snbmit his/her demand
schedule to the faculty proctor.

4) When the student leaves the study station, thdtfaproctor will initial those mods
the student spent in the study station.

5) While in the study station, the student must engagéent study. Talking is not
allowed. Students are expected to sit uprightsatidy table - naie down and
sleep. Computer usage is limited to academic work.

6) Individual make-up tests can be administered irstbdy station if the instructor will
give the faculty proctor complete instructions atadministering the test. The
faculty proctor must be given the exam by the irgtr and must return the
completed exam and exam materials to the instructor

7) If the student does not follow the rules and proeed in the study station, the faculty
proctor willNOT sign the demand schedule, and the student wikassigned
equivalent demand time.

Tutoring
Students who encounter difficulty in a course ameoeiraged to seek extra help from

their teacher during unscheduled time and, if reargs set up regular appointments for extra
help. If additional support is needed, a peerrtatm be assigned through the learning resources
specialist, Mrs. Brokaw.

Before undertaking the additional expense of aiside tutor, parents are asked to call
the subject area teacher to inquire about the abiNity of hiring a tutor. If a tutor is hired, ¢h
name of the tutor should be provided to the teathénsure that instruction at school and from
the tutor is consistent and appropriate.

Honor Rolls

Honor Rolls are determined at the end of each stme Semester grades are used to
determine eligibility.

There are two levels of Honor Roll. Thead's Honor Roll is achieved by any student
who receives no grade below A-. THenor Roll is achieved by any student who receives no
more than one grade below B, no grade below B- gatehst two grades of A- or higher.

In determining eligibility for the Honor Rolls, hors courses and Advanced Placement
courses receive an additional value of one gradsd [8+ becomes A-, for example).

Attendance

Regular attendance is a critical component in thecational experience of every student
in the Upper School. Excessive absences fromss ¢kquire extra time and energy from both
the student and teacher to make up work that has inéssed. In addition, absences from classes
that are discussion-based often result in studaigsing out on information and experiences that
are impossible to make up
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Daily Attendance

Students should be in attendance the entire adadday regardless of their class
schedule (see section on modular schedule). IHBOENT IS ABSENT FOR THE SCHOOL
DAY, HE OR SHE MAY NOT ATTEND OR REPRESENT THE SCKQ THAT DAY OR
EVENING IN ANY SCHOOL-SPONSORED EVENT.

Number of Absences Allowed

If a student accumulates one cycle of absencesyirciass during one semester, whether
excused or unexcused, the teacher will notify thand (One cycle of absences is defined to be
the number of meetings scheduled for a class duoimg cycle. Examples — Drawing — 3
absences, Geometry — 5 absences, AP Chemistrybséhees). The dean may choose to talk
with the student and/or call home to make parewez@that the number of absences has become
excessive and what action may be taken in the edxfdntther absences.

If a student accumulates two cycles of absencasyrclass during one semester, whether
excused or unexcused, the student will appear é¢lfier dean and the Head of the Upper School.
During this meeting, the nature and causes of liseraces will be discussed.

Policies
1. Students who arrive in class at least 10 minlatesare counted as absent for that
class.
2. Two class absences for off campus college visita for juniors and seniors will not
be counted toward the totals defined above.
3. In order for a doctor or dental appointmentéacbnsidered excused, a written note

from the doctor’s office must be submitted to théesAdance Office when returning
to school whether the return is the same day onéxéday. Without a note, the
absence will be counted as unexcused and immetigtiplinary consequences (see
below) may result. Families should try to schedfecampus medical appointments
during unscheduled time.

4, In order to be readmitted to school, students are absent for four or more
consecutive days due to medical reasons must peagldoctor’s note. Without a
note, the absences will be counted as unexcuseniranediate disciplinary
consequences (see below) may result.

5. Students who are absent from a class for twesafeeetings during a semester when
tests or large assignments are due may be subjentriediate disciplinary
consequences (see below).

Conseqguences
Consequences of having accumulated two cyclessdrades in any course may include:

» Failure to receive credit for the course

* Honor Council

» Demand Schedule and/or loss of Senior Privileges
The severity of the consequences will be determimgdhe number of excused vs. unexcused
absences and the willingness and cooperation dfttleent to make up work that was missed due
to the absences in a timely manner. (See Pager2bé definition of excused and unexcused
absences).

Reporting lliness
Parents are to call the Attendance Office’s voi@@llmox (481-1111 x735 or 879-4735)
before 8:15 a.m. to report an absence for the dayphone call from the parent must be made
each day the student is abselita student is too sick or otherwise unable to reprt to school
on time, he/she must remain at home the entire dayThis policy is designed to protect the
health of the student and other members of theadadmwnmunity as well as discourage abuse of
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the modular schedule. In special circumstance$) eldarance from the dean, some late arrivals
may be permitted.

Reporting Late Arrivals

It is strongly recommended that medical appointméet made outside the normal school
day. Inthe event an appointment can only be ndagieg the school hours, parents must call the
Attendance Office voice mailbox (481-1111 x735 @981735) before 8:15 a.m. to report the late
arrival.

Check - In

All students are required to report to faculty s for roll check in the Barnard
Commons daily between 7:50 and 8:00 a.m. Studamiging after 8:00must check in as
“tardy” with their class dean or sign in with MiSchale in the Upper School Attendance Office.
Excessive tardies will result in disciplinary actisee section on discipline on page 22).

Students who have an approved late arrival are tsign in with Mrs. Schale in the
Attendance Office immediately upon arrival at schob This procedure is a safety precaution
and aids in record-keeping.

Check - Out

If a student must leave school during the day for @ appointment, a written note
from a parent should be given to Mrs. Schale or ta dean prior to Morning Meeting. In the
case of an appointment conflicting with an athletienmitment, the note should be given to the
Director of Athletics before Morning Meeting. 1§ the student’s responsibility to notify all
teachers of classes to be missed. Students wioorigeil during the school day should report to
Mrs. Schale or a dean, who will attempt to notifgaaent before the student receives permission
to leave school.

Students involved in school organizations, i.ed®nht Council, may periodically need to
leave campus to run errands. In such a casecaof@ermission written by a parent and signed
by the dean and activity sponsor can be kept anifilthe Attendance Office to excuse the
student for the duration of his/lher commitmenthte &ctivity. The student must still sign in and
out in the Attendance Office.

ALL DEPARTURES/ARRIVALS DURING THE ACADEMIC DAY REUIRE THE
STUDENT TO SIGN IN/OUT IN THE ATTENDANCE OFFICE. STUDENT WILL BE
ALLOWED TO LEAVE CAMPUS DURING THE DAY WITHOUT PARKETAL
PERMISSION.

Absences-Excused and Unexcused

When parents anticipate a school absence for measther than illness, they should
contact the appropriate dean to determine if theemate will beexcused or unexcused&tudents
should pick up the proper absence form in the Alfce Office, fill it out, and return the
completed form to Mrs. Schale in the Attendancdad®fbefore the absence.

Absences from school for the following reasonsexteused absencediness, religious
holidays, family emergencies, funerals, weddingslage family members, honorary situations
(to receive an award, to perform at a special evemisic, drama, youth symphony, etc.),
approved academic and service events, and apprepeds events for those in alternative sports.
With teacher permission, seniors and juniors dowald to miss classes for college representative
visits. Sophomores and freshmen are invited tendttcollege representative visits but only if
they do not have a class. Forms for such visésaaailable from the College Counseling Office.
Absences for reasons other than above are unexcubkte: Absence due to academic
suspension and class cuts will be classified agraxcused absence.

If a student’s absence is excused, his/her teaatifirassist him/her to make up the work
with extra help sessions and assignments if negessahe initiative, however, is left to the
student to make arrangements for help.the event a test is missed, the teacher wilVipe a
make-up test. Teachers and students should wgekther to set deadlines for make-up work.
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All papers must be written and all tests taken keefm marking period, term, or final grade is
given.

When a student is absent, he/she may obtain assiganm several ways:
1) Class assignment sheets
2) Teacher’s web page
3) Contact classmates
4) Email individual teachers

If a student is absent fénree or more dayparents may contact the student’s advisor toilata
compilation of assignments. Providing the advisath an email address to which the
assignments should be sent will facilitate the pssc

The following policy will be in effect founexcuse@bsences:

1) Parents and students must assume the burden anxgémse of make-up work, including
tutoring outside of school hours, if necessaryculig are not required to assist students
with tutoring or extra help following an unexcussakence.

2)  Work submitted late due to an unexcused abs@iageresult in a reduction in the grade.
Every attempt should be made to fulfill academgpamnsibilities before the absence or
immediately upon returning to school.

3) Late assignments due to a class cut or a suspendl be subject to the 10% grade
reduction described under late papers (see page 17)

Excuses to Leave School

Students are not to be excused from class excepheincase of illness or family
emergency. Only the school nurse may excuse argtérdm school due to illness.

If at all possible, medical and other essentigiaitments should be scheduled when
school is not in session or, if absolutely necgssdurring unscheduled time. Parental permission
in the form of a note signed by the dean will alldwe student to leave for these appointments
(see “Check-Out” section for procedures).

Unscheduled time is considered valuable educatiohdime and is not time for
personal business. Students will not be allowed tase scheduled or unscheduled time for
tutoring, private lessons, or personal business ainy kind without the permission of the
dean.

School Closing Notice

On rare occasions during the winter months, scmolblbe canceled due to inclement
weather. In the event of inclement weather, Hallatall will choose from three options:
Holland Hall will close, open, or if in session,sdiiss early. The school will notify the
community of its status (closed, open, or earlynisal) through the school’s website, recorded
on the school’s main phone line and submitted &fthlowing media outlets — KOTV, KTUL,
KJRH, and FOX 23 as well as radio station KRMG. s¢hool is cancelled, families should
continue to check the school’s website for updatéarmation.

The DutchMAIL system will also be used to inforamfilies of the status (closed, open or
early dismissal) via email, text message and voiessage. Families are encouraged to login to
your DutchMAIL account to make sure your contadbimation and subscriptions are current
and accurate.

Families should always put safety first when ttengeduring inclement weather. The
school relies on parents to make the decision as&ther a student can safely come to school on
time, or at all, or whether the student should éesehool early if icy weather conditions threaten.
If conditions in your area are such that you camoahe to school, please call Ms. Schale as early
as possible.
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Senior Off-Campus Privileges

Seniors are eligible to leave campus during thescheduled time by authorized means
provided they follow established conditions as dimyed by the deans and have the written
permission of their parents. A detailed summargutielines and conditions is given to seniors
and their parents prior to the time privileges begi

School Uniforms/Dress Code

The purpose of the school uniform is to combinetmess and consistency with
practicality and economy. Holland Hall would likeudents to focus attention on their academic
work and school activities. Uniform dress help&liminate the distractions of appearance from
these purposes. Girls blouses and skirts, andtsrger both boys and girls are sold at C & J
Uniforms of Tulsa. Hats may not be worn in theatbuildings at any time, and visible tattoos
are not permitted. Detailed dress requirementaaaéable on the Holland Hall website.

Discipline

Assumptions and Expectations

The approach to discipline at Holland Hall aimgesching students to be responsible
citizens with the maturity to act accordingly. Bat, respectful behavior is expected of all
students. It is assumed that students at Hollaatl Will demonstrate the ability to take
instructions, to show concern for the welfare dfiess, and to accept all school obligations
responsibly. All possible trust is placed in thedents and every means is used to encourage
them to govern themselves.

All students are expected to comply with the pelicand procedures for appropriate
conduct established by Holland Hall. This resphilist commences when each student enrolls
at Holland Hall and is an important part of theatiginship between each student and the school.
All students will be subject to control and disaigl by members of the administration and
faculty of Holland Hall in accordance with the midis and procedures adopted by the school.

Major Infractions

Major violations (those that violate the guidelines listed belcavg handled by the
appropriate dean and if warranted, are referredgdstudent-Faculty Honor Council. The Honor
Council then meets with the student to discuss/iblation and to encourage the student to think
through some of the repercussions of his/her behavifter the discussion, the Honor Council
recommends an appropriate consequence. The requhatien is subject to the final decision of
the Upper School Head. Consequences can inclusgfispor general probation. If the student
is placed on specific probation, a return trippe Honor Council for the same offense may result
in suspension or separation from the school. ¢f student is placed on general probation, a
return trip to the Honor Council for aroffense may result in suspension or separatiom tice
school. To keep rumors at a minimum and to britfgpure to an incident, results of these
decisions are announced in Morning Meeting. Theoanoement is a simple statement that gives
only the person, the offense, and the consequences.

Disciplinary situations may arise in which the Heaf the Upper School may find it
necessary to act directly without reference toShelent-Faculty Honor Council. In such cases,
the final decision as to the consequences willigelo the Head of the Upper School.

Holland Hall Alcohol and Drug Policy

Alcohol and Drug abuse is widespread throughoutnidien, not only in upper schools
but also in middle schools. Student use and abiate@hol and drugs constitutes a grave threat
to their physical and mental well being and greattypedes the learning process. The tragic
consequences of alcohol and drug use by studeatielirnot only by that student and his/her
family but also by other students and their familiand the entire Holland Hall community.
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Therefore, it is the collective responsibility dfet school, local organizations, and families to
work together to combat alcohol and drug use andeab The Board of Trustees of Holland Hall
supports and endorses the policy that Holland bialfree of alcohol and drugs, and all Holland
Hall sanctioned events where students are in atere be free of alcohol and drugs. The
specifics of the policy are as follows:

¢ Authority of School Administration Parents are reminded that Holland Hall is an
independent school and a student’s attendancenisngent upon adhering to the policies and
rules of Holland Hall. The interpretation of thgelicy, a decision to suspend or not to suspend,
or to refer or not to refer to authorities or thealth professional is within the sole discretién o
the Administration. The Administration is interegdtin what is in the best interest of the student
and the over all good of all of the students of sbhool. Generally, students involved with the
sale and distribution of illegal drugs, prescriptidrugs, and alcohol are going to be separated.
Where the Administration thinks that students caarn from their mistakes of use and
possession, every reasonable effort will be madeatdx with the student and parents to permit a
second chance. The cooperation of Holland Hall liamin adhering to these policies is solicited
and required by the student’s contract.

In this explanation of the school’'s alcohotlairug policy, specific actions are described as
consequences of certain violations. No policy kistrevery possible infraction or anticipate the
circumstances that may be associated with everglent Therefore the school's Board of
Trustees has authorized the Head of School to nespm those incidents that fall outside the
violations specifically mentioned, in a manner ttie#¢ Head of School deems to be in the best
interest of the student as well as the school.
¢ Wellness Program and Events  Holland Hall conducts age appropriate wellness
programs which address issues of alcohol and dougea From time to time speakers on topics
relevant to wellness and alcohol and drug issuesbapught to the school for the benefit of
students and parents. Where appropriate and @Esopermit, events are scheduled to provide
drug and alcohol free entertainment venues aftéetit contests. The Administration of Holland
Hall believes that the first responsibility for appriate conduct and adherence to the laws of the
State of Oklahoma rests with the parents. The Agbtration of Holland Hall is available to
reasonably assist any school family in addressitygdaug and alcohol issues.

Disciplinary Policy: At Holland Hall and all Holland Hall sanctioned evas:

Sale and/or Distribution:

» Students who act as distributors of alcohol, illegéstances, or prescription medicines
may be separated from the school.

Use or Possession of Alcohol or Drugs:

e Students who use or possess alcohol or illegalsdamgcampus or at school sponsored
events will be referred to the Honor Council toamenend disciplinary action as well as
for a mandatory assessment by a mental healthgsiofeal approved by the school. The
financial cost of the assessment will be borneheystudent’s parents.

* Holland Hall reserves the right to require a studand his/her parents to enter an
alcohol/drug counseling program, approved by thwsl; as a condition of continued
attendance at Holland Hall. The financial cost loé program will be borne by the
student’s parents.

* Irresponsible use of a motor vehicle on campusigod and from school, or at school
sponsored events, including conviction of a studdrdany offense involving the use of
alcohol or drugs and the operation of a motor Mehimay result in the loss of driving
privileges to/from school and school sanctionedne&vdor a length of time to be
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determined by the Honor Council. The student b@lrequired to report the conviction
to the Head of School.

In addition, the following policies are adopted:

Parental Conduct Policy It is illegal for anyone to serve alcohol or pd® illegal drugs to a
minor. Students whose parents serve or otherwisgvikgly provide alcohol or illegal drugs to
minors will be referred to the Head of School, whay take action including separating the
student and family from the school.

Student Assistance Policy At any time prior to the occurrence of an incidémat results in
disciplinary consequence, students will have theoojpinity to refer themselves (or to be referred
by peers) to the school’'s alcohol and drug assstgorogram, confidentially and without
punishment.

Assessment/Testing Policy The school, when confronted with observations anefidence of
alcohol/drug use by a student, may require a snbstabuse screening assessment by a school
approved facility. The cost of the assessmenthwlborne by the student’s parents.

Dry Events Policy. Unless approved in advance by Holland Hall’'s Boafrd rustees, alcohol
will not be served to or consumed by adults at &tall Hall sanctioned events where students are
present.

Harassment/Bullying

Sexual Harassment

Sexual harassment is defined as unwelcome sexuahads, requests for sexual favors, or other

verbal or physical conduct of a sexual nature lated to a person's sex when:

¢ submission to such conduct is made explicitly oplipitly a term or condition of an
individual's employment, academic standing, or ofyaties; or

¢ submission to or rejection of such conduct by adividual is used as the basis for
employment or academic or school-related decisidfesting that individual; or

¢ such conduct has the purpose or effect of unreadpnaterfering with an individual's
performance or creating a hostile, intimidatingptiensive environment.

Some examples of sexual harassment include: sdruakendo; verbal harassment,
including derogatory comments or slurs, or inapgetp comments about a person's body or
appearance; physical interference with movementwork; or visual harassment such as
derogatory cartoons, drawings, posters, graffitg-onail messages.

Any student who believes he/she has been harasseddsreport such actions to the
Division Head, dean, school nurse, or the studeatlsisor. Following a complaint of
harassment, the school will conduct such investigads is necessary to appropriately respond to
the complaint and ensure that no further harassmengtaliation occurs. Complaints will be
maintained in confidence to the extent possiblesi®ring the school's obligation to take
appropriate responsive action.

Appropriate disciplinary actions will be taken agsi anyone found to have sexually
harassed another. Some forms of sexual harassrebnsidered violations of criminal law or
covered by mandatory reporting obligations, and megd to be reported to legal authorities.
Students are also protected from any retaliationrfaking a good faith harassment complaint or
for participating in a harassment investigatiomy/Astudent with a concern that he/she is being
retaliated against should immediately bring ithie attention of the Division Head, dean, school
nurse, or the student's advisor.

Other Forms of Harassment
Other, nonsexual harassment may occur when sontgeado humiliate or intimidate another, such
as:

¢ making racist comments

25



¢ making derogatory comments about religion

¢ making cruel personal jokes

¢ teasing about sexual orientation

No one should be allowed to harass anyone on tkés lsd sex/gender, race, color,

religion, national origin, disability, sexual ortation, or ethnic background. Anyone who
believes that he/she has been harassed as desafibgd should report such action to the
Division Head, dean, school nurse, or the studedigsor. The school will follow the complaint
handling procedures set forth above regarding $dvarassment.

Bullying

Bullying will not be tolerated at our school. Byitig occurs when a student is the target
of negative actions usually in the form of intentiy repeated, hurtful acts, words or other
behavior such as: intimidation such as name-galin threatening; social alienation such as
shunning or spreading rumors; physical aggressich as spitting or pushing; or cyber-bullying
through e-mails, or various social networking sitésy student who believes that he/she has
been the victim of bullying shall report the inaidgs) to the Division Head, dean, school nurse,
or the student's advisor. Any student found toehamgaged in bullying shall be subject to
appropriate disciplinary actions which may includppearance before the Honor Council,
suspension or expulsion.

Nothing above limits the school’s authority to adirectly on any matter, including disciplinary
action and referral to law enforcement, without refence to the Honor Council.

Other major violations which may render a student sibject to suspension or dismissal are
as follows:

1) Absence from school or class without permission.

2) Academic dishonesty - plagiarism and/or cheating.

3) Theft or the possession of another’s property withgermission.

4) Abuse of property - that of school or of anotheliwidual and/or vandalism.

5) Leaving school grounds during the school day withpmrmission.

6) Failure to complete major assignments within 1@eaosic days.

7) Unauthorized or unsafe use of motor vehicles duttiegschool day (on campus or going

to and from school).

8) Use or possession of weapons on campus, atldtimations, or on school trips.

9) Inability to fulfill norms of behavior implied bycageptance in the Upper School.

10)Excessive minor violations of school rules suckeadies, dress code, etc.

Note: The regard in which Holland Hall is held in the commity at large is necessarily

determined, in large part, by the way in which stutd conduct themselves away from the
campus. Therefore, conduct on the part of a studbite off campus or during vacation periods
that reflects a disregard of the norms of socidlaveor expected of a Holland Hall student
(including, but not limited to, flagrant commissidmy the student of violations of the nature
specified above)may, in the school's discretion, also subject #tedent to suspension or

expulsion.

Minor Problems

Minor discipline problems both in and out of clgsach as tardies, class cuts, uniform
violations and inappropriate behavior) are handgdindividual teachers, advisors or by the
appropriate Dean as the need dictates. Multipleominfractions could result in disciplinary
consequences that are issued for major infractions.

Uniforms - When out of compliance with the school unifornstadent may be directed
to pick up a demand sheet and spend all free nexdgpt one for lunch, in the Study Station for
the next 24 hours. The demand sheet must be signdmbth the demand proctor and by each
teacher in each of the student’'s classes during2didnour period. The third uniform violation
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per semester and each successive violation frorfotlréh to the sixth may result in full demand
spent in the Study Station that same day. Mora #ia uniform violations per semester may
result in a referral to the Honor Council.

Class Cuts -Students cutting a class will be referred to teardfor disciplinary action.
The third cut class and any subsequent cut clags Samester may result in an out-of-school
suspension and/or a referral to the Honor Council.

Inappropriate Behavior - Out of consideration for their classmates andaaping with
good decorum, students should refrain from pulsicidnstrations of affection (PDA).

Prohibited Conduct, Searches, and Reporting

Weapons, controlled substances, and intoxicantgpreibited on school premises, in
any vehicles utilized in connection with schookltet functions, and at any school sponsored or
authorized function. All students are prohibitedni attending school or a school related
function under the influence of any controlled gahse or intoxicant.

Any administrator, faculty member, or security gmemel may detain and search, or
authorize the search of any student or propertya agtudent, when the student is on school
premises, in transit under the authority of theosthor attending any function sponsored or
authorized by the school. Upon suspicion of agyaliiolation, any student may be detained and
searched. Any property in the student’s possesaioplation of this policy may be preserved.
Any student found to be in possession of weapoostralled substances, intoxicants, or under
the influence of controlled substances or intoxisan violation of this policy may be suspended,
dismissed, or subject to other disciplinary actioonsidered appropriate at the exclusive
discretion of Holland Hall. A violation of this poy is considered a major infraction and
discipline will be addressed in the manner outlimethis Handbook.

No student shall have an expectation of privagmfrschool administrators or faculty
regarding the contents of lockers, desks, or o#fufiool property. School property may be
examined and opened at any time, and no reasorbghaécessary for the search.

It is the policy of Holland Hall that all adminiators, faculty, and staff members shall
report to the appropriate dean, divisional headther Head of School any student who is
reasonably believed to be under the influence @hénpossession of any form of intoxicant or a
controlled substance, or in the possession of gareaThe dean and/or the divisional head shall
immediately notify the Head of School and the stdeparent(s) or legal guardian. The Head of
School shall also use discretion in determininthé circumstances are appropriate to report the
incident to authorities outside of the school, ugithg court personnel, community substance
abuse prevention and treatment personnel, or &id@rcement official.

Technology Acceptable Use Policy

Technology and networks provided by Holland Hallfaoulty, staff and students are
intended to be used for school related educatiosas. All information and data on equipment
provided by Holland Hall belongs to the School. Ndividual has an expectation of privacy
regarding information or data residing or storedHmiland Hall equipment. This material may be
viewed at any time by designated school officiag/uding information which travels on the
School network.

Holland Hall employs a filter in a gbtaith effort to keep users from visiting sitegitth
the School deems inappropriate. Individuals utiigHolland Hall equipment and networks are
prohibited from taking action intended to circumivéms filter. Using a “Smartphone” or other
device that accesses other networks (such as areliidta networks) to get to sites that are
blocked by Holland Hall's filtering system will b@iewed as circumventing the filter.
Circumventing the filter will subject the individu@ disciplinary action.

Unapproved social networking sitesr@oeallowed to be accessed on campus. Students
who utilize social networks, texting, email or atdferms of communication should take great
care so that no code of conduct violations occua assult of such activity. Online and Internet
activities that contain any Holland Hall proprigtar confidential information, or discriminatory,
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defamatory, or inappropriate statements are prubiand will subject the individual to
disciplinary action.

Guidelines for the Use of Personal Electronic Degg(PEDS)

The ability to carry and use a Personal Electr@egice while a student at Holland Hall
is a privilege, not a right. That privilege mayesoked at any time. At no time while using your
PED can you violate the school's Acceptable Us&cyP¢AUP). Make sure you have read and
understand the AUP included in this handbook. Amfigeto the following rules will ensure that
privilege will stay in force.

Definition: Personal Electronic Devices include, but are limited to, all "smart phones"
(iPhone, Android, etc), iPads, iPods, tablets, dppt e-readers, music devices and such.
GameBoys, X-Box, and other "gaming” devices areenallowed.

Technical: No device brought onto campus may advertisefitggel a server, hand out IP
addresses or act as a router/gateway. All deviees accept a DHCP address and may not have
an IP address "hard coded". No device can interigite the "workings" of the campus network
or other devices on the network. Any device thailates these rules will be confiscated
immediately.

General: Use of PEDs is allowed only in common areas. bS®EDs in the classroom is
determined by each teacher. Any faculty or staffnimer has the right to take a student's PED if
they feel any governing rules are being violateuke @evice will be taken to the Dean’s office. A
parent will be required to come and pick up theidewence confiscated.

1) Uploading and/or downloading of music or videmever allowed.

2) Noise or sound from a PED is never allowed, edstheadphones must be used. Each person
is required to have their own set. The school moll provide earbuds/headphones.

3) Phone ringers must be set to silent when irbthiglings.

4) Calls must take place outdoors only. Do not answestart a call inside and then move
outside - call back if necessaryNEVER answer a phone or look at a call in thestlasm.

5) Texting - use common sense when it is apprapt@text.Texting in class is not allowed.

6) If the use of PEDs becomes distracting enoughttie student is not completing their work in
a satisfactory manner, that student may lose thélgge of being able to have their PED with
them during the school day.

7) If the use of PEDs is distracting to others arbthem, the student using the PED may lose the
privilege of being able to have their PED with thduaring the school day.

Violation of any of these rules/courtesies has eqnences that could include separation
from the Holland Hall community. If you have anyegtions about this policy, please see your
Division Head or the Director of Technology. Agamead and make sure you understand the
Acceptable Use Policy for technology usage whileampus.

School Sponsored Trips

In order for a student to go on a school sponsorearganized trip (examples: foreign
exchange, extracurricular foreign travel, extraicutar athletic trips, etc.), the student mustibe i
good standing with the school. The student’s astowst be paid to terms of the contract. In
the event that a student’'s account is more thag §0) days past due, that student may lose the
privilege of going on the trip. If this happenise tstudent may not be refunded any deposit used
to purchase airfare, reserve hotel rooms or ticketether activities.

School Sponsored Events
The school sponsors and provides chaperones faabfSchool events only. These
include social events on campus or those thatcdredsiled by a team, a club, or some member of
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the faculty or administration. Student officersosld contact the Coordinator of Student
Activities for the Upper School for details of argeements and to obtain the necessary permission
form.

1) All school regulations governing behavior are toobserved.

2) All school events are scheduled primarily for HotlaHall students and faculty
participation. Students and faculty may bring ¢siés these events but must assume
responsibility for their conduct while at scho@ll guests must be invited by a
member of the school community and attend the ewéhtthat person. All guests
(non-Holland Hall students) are expected to obssch®ol regulations.

3) Chaperones must be in attendance. During thepsatid clean-up, at least one
chaperone must be present, and during the schefiudetion, at least three should
be in attendance. Chaperones for school eveniasracted to supervise the
activity and will be supported by at least two s#@guguards hired by the sponsoring
club or organization. Non-school sponsored eveatsot necessarily
incorporate these rules, nor are faculty invdlireany official capacity. Parents
may call the Director of Student Activities or tdeper School Head to learn
whether an event is school sponsored.

Miscellaneous

Automobiles/Motorcycles/Skateboards

Students with valid driver's licenses are permitteddrive to school provided they
observe posted campus speed limits and park irglteid parking lots. Failure to observe
campus regulations and safe driving habits mayltr@sthe student losing the right to drive on
campus. Parking lots are off limits during the@ahday, except with the permission of a dean.
Skateboards are not permitted on campus withouyehmission of the Upper School Head.

Building Hours
The Walter Academic Building will be open and uded on school days from 7:15 a.m.
until 4:30 p.m. All students must leave the buitgleach day no later than 4:30 p.m.

Lost and Found

The Lost and Found area is located on the second ifh the Study Station. Name tapes
or imprints on sweaters, jackets, tennis shoegjlagses, and other personal items will hasten the
return of lost articles. Students should writartii@mes on the identification sticker on the front
cover of each textbook, as well as inside the cover

Money/Valuables/Lockers

Students should not bring more than a minimal arhotimoney to school. Any amount
above the ordinary should be checked in with a dedore the beginning of the school day.
Cameras, tape recorders, and other expensive eguighould be checked in with a dean or the
student’s advisor. Placing such articles in losker leaving them lying about the Commons is
tempting fate.
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Movie/Video Policy

Holland Hall School will honor the movie ratingssggm established by the Motion
Picture Association of America (MPAA), in all okifilm and video activities involving students.
This policy refers to both academic and extracutaic activities sponsored by the school.
Exceptions to the policy will be allowed only withe approval of the Head of the Upper School.
In such cases, timely parental notification is iee} and the activity may only be offered on an
optional basis.

MPAA Ratings:
G General Audiences- All ages admitted.
PG Parental Guidance Suggested Some material may not be suitable for children.
PG-13 Parents Strongly Cautioned- Some material may be inappropriate for childrader 13.
R Restricted — Under 17 requires accompanying parent or adidtdjan.

NC-17 No one under 17 admitted.

Parent and Student Access to Personal Files

A parent requesting access to his or her childisqel file will be permitted to review
the file in the presence of a school staff memlesighated by the Head of School. Copies of any
file material will be made upon requegll requests for access to personal files shoulghinein
writing and must be approved by the Head of thedd@rhool before being acted updrRaculty
and staff must take care to preserve the confidiggtof information within student files.

Requests by parents or legal guardians for releatianscripts or other student records
can only be honored after the parent or guardianpbetes and signs Holland Hall's Transcript
Release Form.

Refectory
Students may purchase breakfast and lunch in tleetogy located in the gymnasium

lobby. Breakfast is served each school day frodb &.m. to 8:00 a.m. and from 8:18 a.m. to
9:00 a.m. Lunch is served from 10:30 a.m. to Ja@9., or students may bring a sack lunch from
home. Debit cards may be replenished online doringing either cash or check to Mrs. Schale
or Ms. Silkman. A minimum of $20.00 is required whesplenishing the debit card. If a debit
card is lost, a replacement card can be issudtkiBtisiness Office for a small fee. Credit is not
granted by the lunchroom staffFor any questions regarding debit cards, pleasgaco the
Business Office.

All food is to be eaten in the lunch room or on thmtio. Each student is responsible
for disposing of all litter and leftovers. No foodr drinks are to be consumed in the Walter
Academic Building unless the student’s schedule yides no free mod during the lunch
period. Teacher permission is required to bringnikch into the classroom. No food is to be
ordered in from any outside establishments withalé permission of the Upper School Head.
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Student Medications

Students arenot allowed to carry any medication at school. If a studesquires
medication during the school day, the medicatiod an "Authorization for Administration of
Medication Form" must be provided to the schoolseur The medicine must be current, and
brought in the original container, properly labeieith the student’'s name and instructions. The
medication will be kept locked in the nurse's afand dispensed as prescribed.

Acetaminophen (Tylenol) and Ibuprofen (Advil, Mair are available from the nurse
upon request of a student, if parental permisssogiven on the Holland Hall online Emergency
Authorization Form. Aspirin products are not giwamess prescribed by a physician.

Upper School students with asthma may carry aral@anhupon completion of an
"Authorization for Administration of Medication Fo#' and an "Asthma Contract.” These forms
are available from the nurse. Students are askeuwbtify athletic coaches regarding medical
conditions that require the use of an inhaler.a I§tudent is relying on a rescue inhaler with
increasing frequency, the nurse should be informed.

A student with a life-threatening allergy or ditgse must provide the nurse with the
required medication and treatment plan. The schade and pertinent faculty members should
be notified of the medical condition to help enstime student’s safety.

Under no circumstances will sharing of medicabetween students be tolerated.

Student Messages/Telephone Use

In order to promote students’ personal responsibiliy, parents are asked not to leave
phone messages with Mrs. Schale to remind studentd medical appointments, personal
appointments, or_any extracurricular_activities. Students will not be called out of class for
telephone messages. In the case of an emergemdly &s a death or illness in the family), a
message will be delivered directly to the studdha message is deemed necessary, the student’s
name will be posted on the electronic board in @menmons. To facilitate getting a personal
message to the student, a parent should have aaragnt with his/her child to check his/her cell
phone routinely for messages at given times dutiaglay.

Textbooks/Buyback

Students purchase textbooks through MBS Directis iBha mail order textbook supplier,
which currently serves thousands of students naiiten MBS maintains a current list of our
courses and the books for those courses. Studentsaccess the Virtual Bookstore by the
Holland Hall website or by calling MBS Direct at@®825-3252 and give the school name, site,
program or course name. Books can be paid for isg,WWasterCard, Discover or American
Express and will be shipped within 24 hours of tinder. After each student receives his/her
confirmation letter of enroliment from the Upperh8ol in July, the Virtual Bookstore will open
so students can begin purchasing their textbod&soks purchased at MBS may be returned
during the first two weeks of school for full reiomMsement as long as they do not have any marks
on or in them. Textbooks are delivered via UPSbg of three methods: Ground, Second Day
Air, or Next Day Air.

Book Online Buyback Holland Hall participates in a MBS buyback praxgrat the end of each
school year. Thenline buyback offers an opportunity to recover some of the co$tsooks as
well as putting used books on the MBS shelf fortnekm. Thus, the overall costs of textbooks
are reduced. Three simple steps are necessartioipate in theonline buyback an online
guote must be created, an online FREE UPS shippimgl must be printed, and arrangements
must be made for UPS to pick up the books withia tafour weeks after the end of the school
year. MBS will mail a check to the home withineavfweeks of the receipt of the textbooks.
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Visitors to School

All visitors must sign in with the All-School Recepiign Students may bring guests to
school only with prior approval from a dean. Thosthstudent is responsible for the behavior of
his/her guest. Guests must comply with Holland Hahavioral guidelines. Alumni visitors are
welcome with prior arrangement. Drop-in visitorgidg the day are not accepted.

Holland Hall, in compliance with all applicable Federal and State &wl regulations, does not
discriminate against qualified individuals on the basis of reaey, national origin, sex, religion, sexual
orientation or disability in any of its policies, practicesprocedures. This includes but is not limited to
admission, financial aid, and educational services.
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